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QUY CHE LAM VIEC
TAI DAI HOI CO PONG THUGNG NIEN 2019
Muc tiéu:

Pam bao nguyén tac cong khai, cong bdng va din cha;
Tao diéu kién thudn Igi cho cong tac t6 chiic va ti€n hanh cudc hop Pai hoi dong c6 dong
thuGng nién 2019

Ban t6 chiic kinh trinh Dai hoi déng c6 dong thong qua Quy ché& 1am viéc tai Pai hdi nhu sau:

TRAT TU CUA cudC HOP

1.

T4t c& cac c6 dong dén tham du hop Dai hdi dong c6 dong phdi midc trang phuc lich su,
nghiém tuc.

CS dong khi vao phong hop phai ngdi dang vi tri hodc khu vuc do Ban t6 chic dd quy dinh,
tuyét doi tudn thl theo su sdp x&p vi tri clia Ban td chiic.

Khéng hat thudc 14 trong phong hop Dai hoi dong cd dong.

Khong ndi chuyén riéng, st dung dién thoai di dong trong lic dién ra cudc hop. T4t c& céc
may dién thoai di dong phéi dugc tdt hodc dé ché do yén ldng.

PHAT BIEU Y KIEN TAI DAI HOI

1.

Nguyén tic:

C6 dong tham du hop mudn phét biéu y kién phdi dugc su dong y cla Chi toa.

Céch thic phat biéu:

Co dong phat biéu ngdn gon va tap trung vao dang nhiing ndi dung trong tdm can trao doi,
phi hgp v6i ndi dung chuong trinh nghi su cla cudc hop dd dugc Dai hoi dong co dong
thong qua. Chd tich doan s& sdp x&p cho c6 dong phat biéu theo thii tv dang ky, dong thoi
gidi ddp cac thdc mdc clia co dong. C6 dong khong nhic lai nhiing v ki€n da phat biéu
truGc, thoi gian phat biéu khong qua 5 phat/ 1an.

TRACH NHIEM CUA CHU TICH DOAN

1.

Piéu khién cudc hop theo ding Diéu 1& Cong ty, ndi dung Chuong trinh nghi su, cac thé I8,
quy ché& da dugc dai hoi dong c¢d dong thong qua. Chl tich doan lam viéc theo nguyén tic
tdp trung dan chi, quyét dinh theo Luit doanh nghiép va Diéu 1§ Cong ty.

Hu6ng dan cudc hop thdo ludn, 18y y ki&n biéu quyét cdc van dé& ndm trong ndi dung
chuong trinh nghi su clia cudc hop va cac van dé lién quan trong sudt qua trinh hop.

Gidi quy&t cdc van dé ndy sinh trong sudt qud trinh hop Pai hdi dong cd dong.

QUY CHE LAM VIEC TAI DAI HOI CO DONG THUGNG NIEN 2019



TRACH NHIEM CUA THU KY cudC HQP

1. Ghi chép ddy dU, trung thuc toan bd ndi dung dién bi€n cudc hop va nhiing van dé da dudc
céc cd dong thong qua hodc con luu y tai cude hop.

2. Soan thao Bién ban cudc hop va Nghi Quyét v& cac van dé da dugc thong qua tai cudc hop
cla Dai hoi dong cd dong thudng nién.

TRACH NHIEM CUA BAN KIEM PHIEU & BAN BAU CU

1. Xéc dinh k&t qua biéu quyét, bau cli clia cd dong vé cac van dé dé trinh tai cudc hop.

2. Nhanh chong cong b k&t qud biéu quyé&t, bau cli cho Dai hoi.

3. Xem xét vd bdo cdo v6i Pai hoi dong c¢d dong quyét dinh nhiing trudng hop vi pham quy
ch& b4u cli hodc don tir khigu nai vé bau c.

Trén day 12 todn bd quy ché& 1am viéc cla cudc hop Pai hdi ddng cd dong thudng nién 2019

clia Cong ty c¢d phan Chuong Duong

BAN TO CHUC

CONG TY CO PHAN CHUGNG DUONG
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